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1. IACHIOPT PABOYEM MPOT'PAMMBI YUEBHOM JUCHUTIJIAHBI
HNupopmanuoHHbIe TEXHOJOIMH B IPO(PECCHOHAIBHOU J1eATeJIbHOCTH

1.1. ObsacTh npuMeHeHusi padoueii MPOrpaMMabl

Pabouas nporpamMma yueOHON JUCIUIUIMHBI SBJISETCS YaCThIO IPOTrPAMMBI MOATO-
TOBKHM CHELHUAIMCTOB cpeAaHero 3BeHa B cooTBercTBUM ¢ PI'OC no cnennanbHOCTH
CIIO 40.02.01 IIpaBo u opraHuzamusi colMalbHOro oOecreueHus (6a3oBasi MOATO-
TOBKA).
1.2. MecTo y4eOHOM JUCHMILUIMHBI B CTPYKTYpPe OCHOBHOI1 npodeccHoOHAIbLHOM 00-
pa3oBaTeJIbHOM NPOTrPAMMBI:

[TpodeccrnonanbHbIi yaeOHBIN MUK, 00MIenpodecCHoHaNbHAS JUCIUILIAHA.

1.3. Hean u 3a1a4u yueOHOI IMCHUIIMHBI — TPeOOBaHMS K Pe3yJibTaTaM 0CBOe-
HHS Y4eOHO! JUCHUIIMHBI:

B pe3ynbTaTe 0CBOECHUS JUCHUILIMHBI 00YYaIOIUNCS JOJKEH YMETh!

* HCIOJIB30BaTh NMPOrPaMMHOE 00eCIeueHHE B MPOo(eCCHOHATBHOM JIeSITEIBHO-
CTH;

* TIPUMEHSTH KOMIIBIOTEPHBIE U TEIICKOMMYHHUKAIIMOHHBIEC CPEICTBA;

* paboTaTh ¢ MHPOPMAITMOHHBIMHU CIIPABOYHO-TIPABOBBIMHU CHCTEMaMHU;

* HCIOJI30BaTh MPUKJIATHBIC MPOTPAMMBI B IPOPECCHOHATBLHON ACATEIbHOCTH;

* paboTaTth C ANEKTPOHHON MOUTOM;

* HCIOJIb30BaTh PECYPCHI JIOKAIBHBIX U I100aTbHBIX MH()OPMAIIMOHHBIX CETEH.

B pesynbrate 0CBOCHUS TUCHUILIMHBI 00yUYarOIIUICS TOKEH 3HATh:

* cocTaB, pyHKIMN HHOOPMAITMOHHBIX U TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTH MIX UCITOJIb30BAHUS B MTPOPECCUOHAITBHON JACATEIBHOCTH;

* OCHOBHBIC IMPABHJIA U METOJIBI paOOTHI C TAKETAMH MPUKIIATHBIX TPOTPAMM;

* TMOHATHE MH(DOPMAITMOHHBIX CUCTEM M MH(POPMAIIMOHHBIX TEXHOJIOTHIA,

* TIOHATHE MPABOBOM MH(POPMAIMK KaK Cpeabl HHOOPMAITMOHHOW CHCTEMEI;

* Ha3HAYCHHE, BOBMOXHOCTH, CTPYKTYPY, NMPUHIUI pabOThl HHPOPMAIIMOHHBIX
CIIPaBOYHO-TIPABOBBIX CUCTEM;

* TEOPETHYECKHE OCHOBBI, BUJBI U CTPYKTYPY 0a3 JTaHHBIX;

* BO3MOXKHOCTH CETEBBIX TEXHOJOTUN PabOThI C HHPOPMAIIUEH.

N3yyenue AMCHMILIMHBI CIOCOOCTBYET (GOPMHUPOBAHMIO OOLIMX KOMIIETEH-

1117178

OK 1. [ToruMaTh CynIHOCTh U COIMANTBHYIO 3HAYMMOCTh CBOCH OymyIieit mpodec-
CUU, IPOSIBIIATH K HEM yCTOMYMBBIN UHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JAEATEIBHOCTD, BHIOMPATH TUITOBBIE METObI
U CIOCOOBI BBITIOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/a4, OIIEHUBATh UX 3P(HEKTUBHOCTH U
KauecTBO.

OK 3. IlpuauMaTh pemieHus: B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYAIUSIX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. Ocy1iecTBisTh TOUCK W UCTIOIb30BaHUE WH(DOpPMAIIUU, HEOOXOIUMOM ISt
3¢ (HEKTUBHOTO BBHIMOTHEHUS MPOHEeCCUOHANBHBIX 3a7a4, MPO()EeCCHOHATBFHOTO U JINY-
HOCTHOTO Pa3BUTHSA.



OK 5. Bnagetr nHpopMaimoHHOW KyJIbTYypOH, aHAIM3UPOBATh U OIEHUBATh WH-
dbopmaluio ¢ UCIOJIb30BaHUEM MHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM.

OK 6. PaGoTaTh B KOJUIEKTUBE M KOMaH/E, 3P(HEKTUBHO OOIIATHCS C KOJUIETAMH,
PYKOBOJICTBOM, OTPEOUTETISIMHU.

B xoae u3yyeHust IMCUMIIMHBI CTY/ICHT H0JI2KeH OCBOMTH NMPodeccHoHaIb-
Hble KOMIIETCHIINHU:

[1K 1.5. OcymectBnsaTs hopMupoOBaHUE U XpaHEHHUE /€I MOJTydaTeIei MeHCUH,
NOCOOHIA U APYTUX COIUANBHBIX BBITIAT.

[IK 2.1. ITonnepxuBaTh 0a3bl JaHHBIX MOJy4YaTEIe EHCHH, TOCOOUIA, KOMITEH-
caluii ¥ APYTrUX COLMAIBHBIX BHIIUIAT, & TAKXKE YCIYT U JbIOT B aKTYaJIbHOM COCTOS-
HUU.

1.4. Pexomenayemoe KOJIM4E€CTBO YaCOB HA OCBOEHHUE Padoyeil mporpaMmbl y4eo-

HOWM TUCIHUNJIMHBI:

MaKcUMalibHas yuyeOHasi Harpy3ka oOyudatroiierocsi 94 yaca, B TOM YHCIIE:
oOs3aTenbHas ayIMTOpHAs yueOHasi Harpy3ka oOyyaroierocst 33 Jaca;
camocTosTeNbHas paboTa ody4aromerocs 21 yac.

1.5. Kosin4ecTBO 4acOB Ha OCBOEHNE MPOTrPaMMBbl Y4eOHOM I CHUILTUHBI (3204HOE

o0y4eHue):

MaKCUMaJIbHOU y4eOHOM Harpy3ku o0ydaroiierocs 54 yaca, B TOM YHCIIE:
00s13aTeIHPHON ayAUTOPHOM yueOHOH Harpy3ku oOydaromierocs: 10 gacos;
CaMOCTOSITENIbHOM paboThl oOyuaronierocs 44 yaca.



2. CTPYKTYPA U COJIEP’KAHUE YYEBHOM JUCIHUIIJIAHBI
2.1. O0beM yueOHOM TMCIUILVIMHBI M BUAbI Y4eOHOH padoThI

Bupa yueOHoi1 padoThI O0bem ya-
COB
MakcuMaibHasi yueOHasi HAarpy3Ka (Bcero) 54
Oo0s13aTesibHAs ayIMTOPHAA y4eOHasi Harpy3Ka (Bcero) 33
B TOM YHCIIE:
PAKTUYECKUE 3aHATHUS 11
CaMmocrosiTesibHAas pabdoTa o0yuarierocs (Bcero) 21
B TOM YHCIIE:
BHEAYJIUTOPHAsI CaMOCTOSTENIbHAsI paboTa 21
B TOM YHCJIE:
WHTEJUICKT-KapTa 2
cooOmeHus (¢ mpe3eHTaIueH) 6
pedepaTsl 4
IPaKTHUECKHUE PabOThHI 8
[ Ipomesicymounas ammecmayusi 8 popme ouggepenyuposannozo 3auema

2.2. O0beM y4eOHOH JUCHUIIMHBI U BUbI YU4eOHOH padoThl

(3a0uHO€e 00yUYeHHe)

Bup yueOHoI padoThI Oobvem uacos

MaxkcumanbHasi yueOHast HArpy3Ka (Bcero) 54

Oos13aTesibHAs Ay AUTOPHAs Y4eOHAasi HATPYy3Ka (Bcero) 10
B TOM YHCJIC:

PAKTUYECKUEC 3aHITHUS -

CamocrosiTesibHasi padoTa o0y4yaroierocsi (Bcero) 44
B TOM YHCJIC:

BHEAYIUTOPHASI CaMOCTOSITeIbHAs padoTa 44
B TOM YHCIIE:
pabota ¢ yueOHUKOM
MOJITOTOBKA KOHCIIEKTOB, pedepara
BBHITIOJIHEHUE MTPAKTUYECKUX PabOT
Ilpomescymounas ammecmayus 8 popme oughpepenyuposannozo 3auema




2.2. TemaTu4yeckuii IJIAH U cOep:KaHNe Y4eOHOU TUuCHUMIIMHBI «MH(pOpMAaMOHHBIE TEXHOJOTHN B TPO(eCCHOHATBbHOM

ACATCIBHOCTH»
HaumeHoBaHue pa3aesioB U TeM Coneprxkanue y4eOHOro MmarepuaJia, JadoparopHbie U MIPaKTHYECKHEe PadoThI, Oo0bem Konbt
caMoCTosITeJIbHAsA padoTa 00y4arommxcst 4acoB KOMIIeTeH M
Paszgea 1. OcHOBbI HHGOPMAIMOHHON KYJIbTYPbI
Tewma 1.1 Uudopmarnus u uadop- 1 CymHoCTh 1 3HaueHue nH(popmaruu, THHOPMAIIMOHHBIX IPOIIECCOB U OK 1,45
MAI[MOHHBIE TEXHOJIOTUU WH()OPMAITMOHHBIX TEXHOJIOTUIA B PA3BUTUU COBPEMEHHOTO TTPABOBOTO
oOmiecTBa.
Pa3nen 2. ndopMannoHHbIe TEXHOJOTHH B IOPUIHYECKOI 1eSITETbHOCTH \
Tewma 2.1 MudopmanmoHHbIe TeX- 2-3  TexHuomorus paboThI ¢ JOKYMEHTaMH B Cpejie TEKCTOBOrO mpoiieccopa Word OK1,2,4,5,
HOJIOTUH JIOKYMEHTHPOBAHUS H JI0- (cpencTBa aBTOMATH3AIMH [TOITOTOBKH TEKCTOBBIX JOKYMEHTOB). IIK 1.5
KyMEHTO00O0poTa IIpakTyeckune padorTsbI:
Ne 1 Pazpabotka ciyske6HOrO fokymenTta. Co3fnanue OnaHka.
CamocTosTeqbHast padoTa o0yyarommxes:
MOJrOTOBKA KOMITJIEKCHOTO TEKCTOBOTO IOKyMEHTA (B COOTBETCTBUHU C TPeOOBAHMSI-
Mu); coznanue maodiaona BKP.
Tewma 2.2. PaboTa ¢ 31eKTpOHHOU 4-5 | TIpuHIMIIBI OpraHu3anyuy TabInYHoi 6a3bl qaHHbIX B cpeae MS Excel. Ocuos- OK?2,4,5,
TabnuIei Kak ¢ 0a30i JaHHBIX HBbIE THCTPYMEHTHI paboThI ¢ 6a30 JaHHbIX. CpeacTBa aHAIM3a YHCIOBOM UH- 1IK 1.5, 2.1
dhopmanuu.
IIpakTyeckue padorTsi:
NeNe 2-3 TlpumeHeHne HHCTpYMEHTOB paOoThl ¢ b/l 1 aHanu3a qaHHBIX A
00pabOTKH YKCI0BON MHPOPMAIIHUH.
Tema 2.3 ABTOMaTU3MpPOBAHHBIE 6-7 | UadopmanronHas TexHoaorus 6a3 naHHbIXx. HGOpMallMOHHbBIE CUCTEMBI. 0K ?2,4,5,
nH(OpPMAITMOHHBIE CUCTEMBI AUC. APM (nonsitue, o0IIMe MPUHIIUIIBI CO3/IaHUA, CTPYKTYpHAs CXeMa; MpH- 1IK 1.5, 2.1
Mepbl). baza naHHbIX — 0ocHOBa MH()OPMAIIMOHHOW CUCTEMBI.
IIpakTyeckue padorTsbi:
Ne 4 KoncrpyupoBanue 6a3bl JaHHBIX; cO37aHie (POPM, OTYETOB U 3aIIPOCOB B CPEie 2

CamocrosiTeqibHast padoTa 00y4YarOIIMXCS:

pa3paboTKa CTPYKTYPHI M KOHCTPYHPOBAHUE PEISIIMOHHON 0a3bl JAHHBIX C
IOPUJIMYECKUM COZIep)KaHueM, (POpMYITMPOBKA M KOHCTPYHPOBAHUE 3aIIPOCOB PA3HOTO
THUIIA; IOATOTOBKA coobmienus «APM ropuctay (¢ mpe3eHTaiue).




Tema 2.4 CripaBO4HBIE IPABOBBIE
CUCTEMBI

Tewma 2.5 [IpaBoBbIe pecypchl CETH
HNurtepHer

CIIC Koncynperantllntoc u TAPAHT (cTpykTypa, CEpBUCHBIC U IIOMCKOBBIE
BO3MOKHOCTH).

IIpakTnyeckue padornbl:
Ne 5 Pa6ora B cpene CIIC Koncynsrantllitoc u TAPAHT.

CamocTosiTeqibHast padoTa 00y4YaroImMXcs:
noAroroska pedepara «O0630p cpeCTB ABTOMATU3ALUHU OPUIUUECKON
JESITEIIBHOCTI Y.

OK1 2 45,
IlIK 1.5, 2.1

Krnaccudukanus u nouck rnpaBoBbIX pecypcoB. Poccuiickue u 3apyOexHbie
IIpaBoBbI€ pecypchl. [IpaBoBbIE pacChUIKHU.

OKl1 2,45

IIpakTuyeckne padboTsbl:
Ne 6. Tlouck nnopmanuu ¢ UCIOIH30BAHUEM MTPABOBBIX PECYpcoB ceTu MHTepHeT.

Pa3nen 3. OcHoBBI 6€30MacHOCTH HH(OPMAIMOHHBIX TEXHOJIOTHIA

Tema 3.1 [IpaBoBble acieKThI U Op-
raHU3aIMOHHO-TEXHHYECKHE Me-
TOJIBI 3aIUTHI HH(POPMAIUN

10 | 3akoHomarenbcTBO PO B 00s1acTH HHPOPMAITMOHHOW 0€301TaCHOCTH M 3aIUTHI
WHGpOPMAIINY; OPTaHU3AIMOHHO-TEXHUUECKUE METO/IbI 3allIUThI HH(OPMAIIHH.

OK1I1, 2,45

CamocrosiTesibHas padoTa 00yYarOIIUXC:
COOOIIIEHHS IO TEME;
WHTEJUICKT-KapTa «MH(popMalMoHHbIE TEXHOJIOTHH B JEATEILHOCTH FOPHCTA.

11 | Hrtorosoe TectupoBaHue o Kypcey.

Bcero




2.2. TemaTu4yeckuii IJIAH U cOoep:KaHNe Y4eOHO TuCHMIIMHBI « MH(pOpManOHHBIE TEXHOJOTUH B NTPO¢eCCHOHATIBbHOMI

AeATeJIbHOCTI (32049HOE 00y4eHue)

HaumenoBanue pa3nesioB u TeM  Conep:kanue yuedOHOro MaTepuasia, jaboparopHblie U MpakTudeckue padorsl, O0bem Konbt
CaMOCTOfITeIbHAS PadoTa 00y4aroIuXxcst 4acoB KOMIIeTeHIHi
Pa3nen 1. OcHoBbI HHPOPMALMOHHOI KYJIbTYPbI
Tema 1.1 Uudopmanus u uapop- CamocrosiTesibHast pa60Ta 00y4alOIIUXCH: OK1, 45
MAaI[MOHHBIE TEXHOJIOTUU Pabora ¢ yueOHUKOM, 3JIEKTPOHHBIMHU MaTeprUajaMH; KOHCIEKT.
Pa3nen 2. ndopMannoHHbIe TEXHOJOTHH B IOPUIHYECKOI 1eSITETbHOCTH
Tewma 2.1 MudopmanmoHHbIe TeX- TexHosorust paboThI ¢ JOKYMEHTaMH B cpejie TekcTtoBoro mporeccopa Word (cpen- 0K 2,4,5,
HOJIOTHH JOKYMCHTUPOBAHUS U JI0- | CTBA aBTOMATH3aIlUH ITOJATOTOBKH TEKCTOBBIX JOKYMEHTOB). IIK 1.5
KyMEHTO00O0pOoTa CamocrosiTesibHast pa60Ta 00y4alOUIUXCH:
Pabora ¢ yueOHHUKOM, 3NIEKTPOHHBIMHI MaTepraIaMu; KOHCIIEKT;
MOJI'OTOBKA KOMITJICKCHBIX TEKCTOBBIX JIOKYMEHTOB (B COOTBETCTBUU C
TpeOOBAHUSIMU).
Tewma 2.2. PaboTa ¢ 31€KTpOHHOU [MpuHIMIBEl OpraHu3anuy TabuyHoN 0a3bl JaHHBIX B cpeae MS Excel. OcHoBHbie OK 2,4,5,
TabJIMLEN KaK ¢ 0a30U NJaHHBIX WHCTPYMEHTHI paboThI ¢ 6a30i1 TaHHBIX. IIK 1.5, 2.1
CamocTosTeqbHast padoTa 00yyarommMxes:
Pabora ¢ yueOHUKOM, NIEKTPOHHBIMH MaTepuaIaMH; KOHCIIEKT;
MIPUMEHEHHUE HHCTPYMEHTOB paboThl ¢ Bl n ananm3a MaHHBIX 411 00paboTKU
4KCI0BOM MH(pOpMaLuu (TpakTUYecKue padoThl).
Tema 2.2 ABTOMaTU3MpPOBAHHbBIE Wndpopmanmonnas TexHosaorus 6a3 nanueix. Mapopmanmonnsie cucremsl. AUC. 0K ?2,4,5,
UH(OPMAITMOHHBIE CUCTEMBI APM (nonsatue, o01IMe MPUHIIMIIBI CO3/IaHus, CTPYKTYpHas cxeMma; mpumMepsl). baza IIK 1.5, 2.1
JAHHBIX — OCHOBA MH(OPMAITMOHHON CHCTEMBI.
CamocrosiTeqbHast padoTa 00y4arOIIMXCH:
Pabota ¢ yueOHMKOM, JIEKTPOHHBIMU MaTepHalaMH; KOHCIIEKT;
KOHCTpYyHpOBaHUe 0a3bl JaHHBIX; CO37aHke (OpM, OTYETOB U 3aIIPOCOB B cpeae MS
Access (mpakTudeckas paboTa).
Tema 2.3 CipaBO4HBIE IPABOBBIE CIIC KoncynpsrantlImtoc u TAPAHT (cTpykTypa, CEpBUCHBIE U TOMCKOBBIE OK 1, 2 4,5,
CUCTEMEI BO3MOYKHOCTH). IIK 1.5, 2.1

CamocrosiTeqibHast padoTa 00y4YarOIIMXCS:
[TonroroBka pedepara «O0630p CpeaCTB aBTOMATU3ALMU IOPUINYECKOM
JIeSITETIHHOCTI.




Tewma 3.4 [IpaBoBbIe pecypchl CETH
HNurtepHer

CamocrosiTesibHasi padoTa 00y4aK0IIMXCH:
Pabora ¢ yueOHHKOM, JIEKTPOHHBIMU MaTepUaIaMy; KOHCIICKT.

OKl1 2,45

Paznen 3. OcHOBBI 6€301aCHOCTH MH(POPMALMOHHBIX TEXHOJIOTHIi

Tema 3.1 IIpaBoBbI€ acCEKTHI U Op-
raHU3alMOHHO-TEXHUYECKUE Me-
TOJIbI 3aIIUTHI HHPOPMAIIUH

CamocrosiTesibHAsi padoTa 00yYAKOIIMXCS:
Pabora ¢ yaeOHUKOM, DJIEKTPOHHBIMU MaTepUaTaMU; KOHCIIEKT.
HToroBoe TecTpoBaHue 1O KypcCy.

OKl1 2,45

Bcero

10




3. YCJIOBUSA PEAJIU3AIIUU YYEBHOM JUCIUILIUHBI

3.1. TpeGoBaHMsA K MUHMMAJIBbHOMY MaTePHAJIbHO-TEXHUYECKOMY O0ecre4eHHI0
Peanuzanmst yaeOHON TUCITUIIIIMHBI 0OecIieueHa HATMIueM KaOuHeTa nH(op-

MAIMOHHBIX TEXHOJIOTHI B MPO(eCCHOHATEHOU NeSTEIBHOCTH.
OO0opyioBaHKE KaOMHETA:

* T0caJouYHbIe MecTa (paboure CTOJbI U CTYJIbS) ATl 00yUYaIOIUuXCS;

* pabouuii CTON U CTYJ MpenogaBaTes;

* JIOCKa KJIaCCHAsi MarHUTHO-MapKepHasi;

* KOMIUIEKT y4eOHO-METOIMYECKON JOKYMEHTAIINH;

* KOMIUIEKT y4eOHO-HATrJISIHBIX TTOCOOUI (CXEMBbI, TaOJIUIIbI);

* mporpamMmHoOe oOecrieueHre o0mero u npohecCuoHaIbHOr0 Ha3HAYCHMUS.
TexHuueckue cpeicTBa 00yUEHUSI:

* TEPCOHAJIbHBIE KOMIIBIOTEPHI;

* cHUCTeMa MyJIbTUMEHA.

3.2. UudopmaunoHHoe odecnevyeHne 00yueHust
Y4eOHO-MeTOAMYECKAS TOKYMEHTALMS

1. Metoandeckne pEeKOMEHIANNU I CaAMOCTOSITEIbHONH pabOTHI CTYACHTOB IIO
TUCIUTUIAHE.
2. Coopauk ®OC no pazaenam TUCHUILTAHBI.

OcHOBHBIE HCTOYHUKH:

1. Kmouko U. A. UHpopManimoHHbIE TEXHOIOTUHU B MPOPECCUOHANTBHON IEATEINb-
HOCTH [DnekTpoHHbIH pecypc]: yuednoe mocodue s CI1O / U. A. Kiouko. —
CaparoB: IIpodobpazoBanue, 2017. — 237cCc. — Pexum pgocryna:
http://www.iprbookshop.ru/64944.html

2. NndopmannoHHbIe TEXHOJIOTHUH B IOPUANYECKON NEATEILHOCTH [ DIEKTPOHHBIH
pecypc] : yuebnoe nocodue / E. B. Bypuesa [u ap.]. — Tam60B : TamO0oBcKuit
rocyJapcTBeHHbIN Texunueckuii yausepcutet, ObC ACB, 2019. — 80 c. — Pe-
xuM goctyna: https://www.iprbookshop.ru/99761.html

3. AxaroBa H.A. MHpopmanMoHHBIE TEXHOJOTUM B OQPUCHON AEATEIHHOCTU
[DnekTpoHHBIN pecypc] : yueOHO-MeToandeckoe mocooue / H. A. Akartosa,
O. 1. BapracoBa. — Mocksa : M3narensckuii lom MUCuC, 2020. — 236 c. —
Pexum noctyna: https://www.iprbookshop.ru/106714.html

I[OHOJIHI/ITGJILHLIC HCTOYHHUKU .

1. UudopmanmoHHbIe TEXHOJOTHH B FOPUANYECKON ACATEILHOCTH [ DIEKTPOHHBIN
pecypc] : yueOHOe mocoOue AJ1sl CTYAEHTOB By30B, 00YUaIOIIMXCsI 1O CeIralb-
HocTsM «tOpucnpynenuus» u «lIpaBooxpanurensHas aesrensHoctb» / C. Sl
Kazannes [u ap.]. — Mocksa : FOHUTU-JIAHA, 2020. — 352 c. — Pexxum n0-
cryma: https://www.iprbookshop.ru/109189.htmi

2. IIpoxopos A. H. Pabota B coBpemeHHOM ouice [ DIeKTPOHHBIN pecypc] : yueo-
Hoe nocobue st CIIO / A. H. [Ipoxopos. — Capatos : IIpodoOpazoBanue,
2021. — 390 c. — Pexxum poctymna: http://www.iprbookshop.ru/102203.html
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3.

Xaneesa E. I1. adopmalinoHHbIe TEXHOJIOTHH [ DJIEKTPOHHBIA pecypc] : mpak-
tuky™ / E. I1. XaneeBa, U. B. Poasiruna, f. 1. JleiizepoBuu. — CapatoB : By-
30BCKOe  oOpazoBanme, 2020. — 158 c¢. — Pexum Jnocryna:
https://www.iprbookshop.ru/94206.html

NuTepHeT-pecypesnl:

4.

N oo

9.

http://www.aup.ru/books — agMHUHHCTPATHBHO-yIIPaBICHUSCKUN TOPTANT —3JICK-
TPOHHBIC KHUTH 110 HHPOPMAIIHOHHBIM TEXHOJIOTUIM

http://chaliev.ru/ise/ — nexuu — nHGOPMAITMOHHBIE CHCTEMBI B SJKOHOMHKE
http://kpolyakov.spb.ru/ — caiit K. ITosnskosa

http://mMmuHoOpHayKu.pd — opurmansHeli calT MuHHCTEpCTBA 00pa30BaHUs U
Hayku Poccurickon ®@enepanuun

http://window.edu.ru — eauHOE OKHO JOCTyIa K 00pa30BaTEIbHBIM pecypcam
(pasnensr: "Oobmiee odpazoBanue: Mndhopmarnka u UKT", "TIpodeccronanbHoe
obpasoBanue: MHbopmaTrka U HHPOPMAIIMOHHBIC TEXHOJIOTUH")
http://www.edu-all.ru — mopranx "BCEOBYY"

10. http://lib-catalog.isea.ru — snekrponnas oudauorexka bI'Y
11. www.consultant.ru — caiit CIIC KoncynbsTantlliroc
12. www.garant.ru — uadopmaImoHHO-IIPaBOBOM MOPTaI

3.3. [lepeyeHb 3aHATHIA, IPOBOAUMBIX B AKTHBHBIX U HHTEPAKTHBHBIX Gopmax

OO61Iee KOJTUYECTBO ayJUTOPHBIX YacoB — 33 yaca
3aHATHS B aKTHBHBIX U HHTECPAKTUBHBIX opMax — 4 yaca

Tewma 3anaTus Yacsl dopma npoBeIeHUs
1. CpencrBa ananu3a yuCII0BOM HHpOpMaLK 2 | HTepakTUBHAS JIEKIUS
B cpeae MS Excel.
2. adopmanmonnsie cucteMsl. baza mpaH- 2 [Ipe3eHTanys ¢ UCIOJIB30BAHUEM pa3-
HBIX — OCHOBA HH(OPMALIMOHHOM CUCTEMBI. JIMYHBIX BCIIOMOTATENIBHBIX CPEJCTB
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http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
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http://www.edu-all.ru/
http://www.edu-all.ru/
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4. KOHTPOJIb 1 OIIEHKA PE3YJIBTATOB OCBOEHUS YUYEB-

HOW JTUCUUTIAHBI
Ne Copepxanue OcHoOBHBIE OKA3aTeJIN MeToabl OLIeHKHU
OlIeHKH pe3yJbTaTa
Vi Hcnons3oBark nporpaMmmuoe | Bei6op mporpammHuoro obec- [IpakTrueckas pa-

obecrieyeHne B mpodeccuo-
HaJIbHOU JIeSITEIbHOCTH.

IIEYEHHMS B COOTBETCTBUH C II0-
CTaBJICHHOM 3aJ1a4yeii, TUIIOM
obpabaTreiBacMOil HHMOpMa-
185058

00Ta, SKCIIepTHOE
HaOJIFO[EHUE.

CUCTEM U WH(DOPMAITMOHHBIX
TEXHOJIOTHM.

HBIX CHUCTEM U MH(OpMaIMOH-
HBIX TEXHOJIOTUM, TOJTHOTA
ONpEeAEISIEMbIX TTOHSATHM.

v2 IIpuMeHnATs KOMIBIOTEPHBIE | VCcnIob30BaHKME BO3MOKHO- IIpaxkTueckas pa-
U TEJIEKOMMYHUKALMOHHBIE CTEH CUCTEMHBIX U IPUKIIA/I- 00Ta, FKCIIepTHOE
CpEICTBa. HBIX NIPOTPaMM JUIS TOMCKAa U | HAaOJIIoAeHuE.

00paboTKH HEOOXOAMMOM HH-
dbopmaruu.

V3 PaboraTh ¢ mabOpMaIon- DddexkTuBHbII ToUCK U 00pa- | [IpakTuyeckas pa-
HBIMU CITPAaBOYHO-TIPABO- 00TKa HeoOXo MO HHPOP- 00Ta, FKCTIepTHOE
BBIMU CUCTEMaMH. manuu B cpeae CIIC «Kon- HaOJro1eHue.

cynpTanTlirrocy» n «l'apanT.

YV 4 | Ucnonw3oBarh npukiaanuele | DddexTtuBHas paboTa ¢ UH- [IpakTuyeckas pa-
IIPOrpaMMBbI B podeccuo- TepQeiicoM NpUKIaTHBIX IPO- | O0Ta, SKCIIEPTHOE
HaJIBHOW JeSTEIbHOCTH. rpamMm oOLIero Ha3HAuYeHus 1 | HaOJroAeHue.

npodeccuoHaIbHO-OPUEHTH -
POBaHHBIX IPOIPaAMM.

V5 PaGorats ¢ 31eKTpOHHOM Opranu3anus 3JIeKTPOHHOTO [IpakTnueckas pa-

MOYTOH. IOYTOBOTO SALIUKA, IPUEM U 60Ta, FKCIIepTHOE
OTIIPaBKa 3JIEKTPOHHBIX CO00- | HAOIIOJCHHUE.
IIEHUN.

V6 Hcnons3oBate pecypcesl Jio- Hcnonbs3oBanue pa3iInyHbIX [IpaxTrueckas pa-
KaJIbHBIX U II100aJbHBIX UH- | IOMCKOBBIX CHCTEM Ul opra- | 60Ta, SKCIepTHOE
(hopMaIMOHHBIX ceTeH. HU3aLlMU 3allpoca, COOTBET- Ha0JII0/IeHNE.

CTBME 3aMpoca U HANJEHHOU
MH(pOpMallUK IOCTaBJIEHHON
3ajayde, JOCTYIHOCTb U Kaue-
CTBO (0€3 moTeph U UCKaXxKe-
HUS) BOCIIPOU3BEIEHHSI COXpa-
HEHHOW MH(pOpMalnu.

31 Cocras, pynkuuu uadopma- | MznoxkeHue cocraBa, Ha3Ha- TepMuHonornueckuit
LMOHHBIX U TEJIEKOMMYHHKA- | YEHHSI U BOZMOKHOCTH HC- JUKTaHT, TECT, YCT-
LIMOHHBIX TEXHOJIOTHM, BO3- MOJIb30BaHUs B Ipodeccuo- HBII ONPOC, UHTEI-
MO>KHOCTH UX HCIIOJIb30Ba- HaJIbHOM J1€ATEIbHOCTH UH- JIeKT-KapTa, mpome-
HUS B IpohecCuoHaIbHON (OpMaLMOHHBIX U TEIEKOMMY- | )KyTOUHAs aTTecTa-
JIeSITEJIbHOCTH. HUKAIIMOHHBIX TEXHOJOTUH. s B (hopme 3ayeTa.

32 OcHOBHBbIE TIpaBUJIA U ME- Bri6op nporpamMmHoro obec- Tect, npakTHyeckas
TO/BI pabOThI C MaKeTaMu MEYECHUS B COOTBETCTBUU C MO- | paboTa, MHTEIIEKT-
MPUKIIAJHBIX TIPOTPAMM. CTaBJICHHOM 3a7auell, TUIIOM KapTa, KCIIEpTHOE

obpabaTeiBaeMoil HHGOpMa- HaOII0IcHHE.
uH, 3¢ pexTruBHas padoTa c
uHTEpdeiicoM nmporpamm.
33 [Tonsarue undopmaronusix | Onpenenenue nHGopMaMoH- | TepMUHOIOrHUECKUI

JTUKTaHT, TECT, YCT-
HBII OIpoC, UHTEN-
JIeKT-KapTa.
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34 [TonsTre nmpaBoBoit HGOP- Onpenenenrie NpaBOBOW UH- TepMUHOTOTUYECKHI
MaIMM Kak cpensl uHpopma- | popmarum, ”HGOPMALIMOHHON | TUKTAHT, TECT, YCT-
LIMOHHON CHUCTEMBI. CUCTEMBI, U3JI0KEHHE MOHATHS | HBIHA OMpOoC.

PaBOBOW MH(POPMALIUHU KaK
cpenbl nHGOPMALIMOHHOMN CH-
CTEMBI.

35 Haznauenwue, Bo3amoxkHoctd, | M3nokenune HazHadeHUs U 3¢- | TepMUHOIOTMYECKUI
CTPYKTYpY, IpUHIUT paboThl | (hekTuBHAS paboTa ¢ HHTEP- JUKTaHT, TECT, YCT-
MH(OPMALIMOHHBIX CIIpa- ¢elicoM cripaBOYHO-TIPABOBBIX | HBIN OMPOC, TPAKTH-
BOYHO-TIPABOBBIX CUCTEM. CUCTEM. yeckas pabora, WH-

TEeJUIEKT-KapTa, IKC-
nepTHoe HalIroe-
HUE.

36 Teopernueckne OCHOBBI, OripezenieHrie OCHOBHBIX T10- TepMmuHoOIOrMUYeCKU
BUJIBI U CTPYKTYpY 0a3 JaH- | HATUHN TEXHOJOTUU XpAaHEHHs] | AUKTAHT, TECT, yCT-
HBIX. uH(OpPMAIIKK C TOMOIIBIO 0a3 | HBIN oIpoc.

JAHHBIX, TTOJIHOTA OIpeeise-
MBIX OHSTHI.

37 BosmoxHocTu ceteBbix Tex- | [lepeuncienne ocHOBHBIX BO3- | TepmuHomornyeckuit
HOJIOTHI paboThI ¢ MHPOPMA- | MOKHOCTEH CETEBBIX TEXHOJIO- | TUKTAHT, TECT, YCT-
LIUEN. ruil paboThl ¢ HH(OpPMAaIUEH. HBII OMpPOC.

OK 1 | IloHuMaTs CyIIHOCTB U cOlli- | Brimonmaenue mpodeccuo- [IpakTrueckas pa-
QJIbHYIO 3HAYMMOCTh CBOECH HAJIbHO-OPUEHTHPOBAHHBIX 3a- | 00Ta, TECT, Mpe3eHTa-
Oynymeit mpodeccun, mposiB- | JaHWMA, CBSI3aHHBIX C OpraHu3a- | s, IyOJIMYHOE BbI-
JSATh K HEMl YCTOWYMBBINA UH- | IMEH MOUCKa, aHAIU30M, CTYIUJICHHE, UHTEI-
Tepec. CTPYKTYpUpOBaHUEM U (opMa- | JIEKT-KapTa, SKCIIEePT-

TUPOBaHHEM MH(OPMAIUH. HO€ HaOJII0JICHUE.

OK 2 | Opranu3oBbsiBaTh COOCTBEH- | BbInonHeHHE caMOCTOATENb- [IpakTrueckas pa-
HYIO J1eATeIbHOCTh, BHIOU- HBIX IPO(EeCCUOHATEHO-0pHU- 6ora, pedepar, Tecr,
paTh TUIIOBbIE METO/IbI U CIIO- | EHTUPOBAHHBIX 3aJJaHUil, CBA- | IyOJIMYHOE BBICTYII-
cOOBI BHIIONTHEHUS Tpodec- | 3aHHBIX C OpraHu3alue mo- JICHHE, UHTEIJICKT-
CHOHAJIbHBIX 3aJia4, OLIEHU- UCKa M aBTOMaTHU3aluel o0pa- | KapTa, IpOMeXyToU-
BaTh UX 3(pPEeKTUBHOCTH U 00TKH HH(OPMALIH PA3HOTO Has aTTecTanus B
Ka4ecTBO. TUMA (TEKCTOBOMU, YHCIOBOH, dbopwme 3aueTta, FKC-

rpapuyuecKoi, MyIbTUMEN- | mepTHOe Halmo1e-
HOM). HUE.

OK 3 | Ilpunumats pelieHus B cTaH- | BoinmonHeHue TBopueckux 3a- | [Ipaktuyeckas pa-
JApTHBIX U HECTAHJAPTHBIX JTaHUI U IPOEKTOB, 3aJaHUI 6ora, pedepar, npe-
CUTYalLUsX U HECTH 32 HUX CaMOCTOSITENIbHBIX U KOH- 3€HTalus, UHTEI-
OTBETCTBEHHOCTb. TPOJIBHBIX PadoT. JeKT-KapTa, myonuy-

HOE BBICTYIUICHHE.

OK 4 | OcyuiecTBisATh NOUCK U UC- Beimonuenue npogeccuo- IIpaxTrueckas pa-
M10JIb30BaHKE UHPOPMAIIMK, | HAJIbHO-OPUEHTHPOBAHHBIX 3a- | OOTa.

HeoOxouMoi 1st 3 dex- JTaHUil 110 TIOUCKY U 00pa-
THUBHOTI'O BBINIOJIHEHUSI ITPO- 00TKe MH(pOpMAIIH Cpel-
(beccroHaIbHBIX 334a4, IPO- | CTBAMH NMPUKIAAHBIX MTPO-
(eccHOHATBLHOTO ¥ IMYHOCT- | TPAaMMHBIX CPEJl U TEIIEKOMMY-
HOTO Pa3BUTHSL. HUKALIMOHHBIX TEXHOJIOTUH B
COOTBETCTBUU C YKa3aHHBIMU
TpeOOBaHUSIMU K PE3yJbTarTy.
OK 5 | Bnamers uapopManimioHHON Brimonaenune npodeccro- [IpakTnueckas pa-

KYJbTYPOH, aHAJIM3UPOBATh U
OLIEHHMBATh HH(OPMAIIHIO C

HAJIbHO-OPUCHTUPOBAHHLIX 3a-

oora.
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WCIIOIh30BaHUEM HUH(pOpMa-
IMUOHHO-KOMMYHUKAITUOHHBIX
TEXHOJIOTHH.

JIAaHWU 10 TIOUCKY U 00pa-
60TKe HH(pOpMAIIH Cpel-
CTBaMH MPUKIIAIHBIX TIPO-
IPaMMHBIX CPEJl M TEIIEKOMMY-
HUKAI[MOHHBIX TEXHOJIOTUH B
COOTBETCTBUU C YKa3aHHBIMH
TpeOOBAaHUSIMU K PE3YJIbTATY.

OK 6 | PaboTaTh B KOJIJICKTUBE ¥ KO- | BBIMMOTHEHNE TPYIITOBHIX 3a- I'pynmosas pabota BO
MaH/ie, 3¢ (HEeKTUBHO 00- JAaHUH. BpEMsI 3aHATHH.
IIATHCS C KOJUIETaMH, PYKO-
BOJICTBOM, MIOTPEOUTEIISIMH.
IIK 1.5 | OcymectBasats popmupoBa- | Odopmienne nokymentanuu B | [IpakTuueckas pa-
HUE U XpaHEeHHUe Jell oly4ya- | Cpelie TEeKCTOBOro Impolec- 00Ta, 3KCIepTHOE
TeJel MeHcuil, mocoouit u copa; BHITIOJHEHHUE 33/1aHUi 110 | HaOIroAeHuE.
JPYTUX COLUMATbHBIX BBIILIAT. | OpraHU3aIK paboThI ¢ 6a30i
JAHHBIX B CpeJie TAOJIMYHOTO
nporeccopa MS Excel u
CVYB/I Access.
IIK 2.1 | [lonnepxuBath 6a3bl JaHHBIX | BeimonHenue 3aganuit o op- | [Ipaktuueckas pa-

IOoJTy4aTelIey MeHCH, IT0CO-
Ouii, KOMIIEHC AN U JPyTUx
COLMAJILHBIX BBIIIAT, a
TaK)Xe yCIyT U JIbI'OT B aKTy-
aJIbHOM COCTOSIHUH.

raHu3anumn paboTel ¢ 6a30i
JIAHHBIX B Cpejie TAOIUYHOTO
nporieccopa MS Excel u
CVYB] Access.

00Ta, FKCIIepTHOE
HaAOJIFOICHYE.
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